
 

 

 

 

POSITION TITLE:   Manager Project Development and Contract Delivery  

POSITION NUMBER:   10648  

AWARD CLASSIFICATION:  Contract 

REPORTS TO:   General Manager Infrastructure and Utilities 

REPORTING DEPARTMENT: Infrastructure and Utilities 

 
Manage the Project Development and Contract Delivery Branch, supporting Branch Managers, 

as asset custodians, with the development and implementation of the Council adopted multiple 

year capital works program.  

Providing a lead role in procuring the planning, design, construction and implementation of 

significant, outsourced capital projects.  

Supervise staff delivering flood mitigation projects, early warning network development, 

development engineering, assets, corridor management, road infrastructure planning and 

design. 

 

 

1. Strategy Development: Defines appropriate and affordable long term service delivery 
mechanisms, including resourcing the implementation of Council adopted capital works 
and infrastructure projects. Develops annual and long term capital budgets and works 
programs ensuring correlation to council’s strategic asset management plans. Thinks at 
the ‘big picture’ level; entertains wide‐ranging possibilities in developing a vision for the 

future; works across several timeframes; translates strategic direction into day‐today 
activities.  

 
2. Leadership and People Management: Demonstrates strong leadership skills whilst 

also developing, coaching, motivating and supporting team members to deliver service 
excellence. Ensure the continual provision of staff training and development whilst 
constructively challenging inappropriate behaviours and actions. Uphold and 
demonstrate Council’s values; promote a whole-of-Council approach to problem solving 
and service delivery.  

 

3. Project and Contract Management. Manages project delivery, making detailed plans to 
accomplish goals whilst directing the integration of technical activities within an 
appropriate legal framework. Provides high level engineering advice and project 
management experience in the planning, development and construction phases of major 
projects. Manages and delivers design programs generated by strategic asset 

 

POSITION DESCRIPTION 

POSITION OBJECTIVE 

KEY RESPONSIBILITIES 



 

 

management plans or opportunistic projects that may arise. Implements and manages 
contracts within an appropriate legal framework. Consults, liaises with and influences 
key stakeholders; produces detailed project plans where objectives are clearly defined 
and action steps for achieving them are clearly specified; monitors performance against 
objectives and manages project risks and issues; ensures project objectives are met.  

 
4. Investigations: Researches project feasibility and whole-of-life costs for business cases 

to support project justification and grant funding applications. Also leads investigations 
into disciplinary issues and grievances and provide support to staff involved in the 
process. 
 

5. Stakeholder engagement: Establishes a reputation for reliance and trust across the 
spectrum of stakeholders, including other levels of government, councillors, 
management, peers, fellow workers and the general public. Identifies issues in common 
for one or more stakeholders and builds mutually beneficial partnerships. Identifies and 
responds to stakeholder’s underlying needs; uses understanding of the stakeholder’s 
organisational context to ensure outcomes are achieved; finds innovative solutions to 
resolve stakeholder issues. 

 
Additionally you may be required to conduct other duties as lawfully directed by the General 
Manager Infrastructure and Utilities. 
 

 

Mandatory: 

• Tertiary qualification in Civil Engineering or Project Management. 

• Extensive experience in local government at senior manager level in engineering or project 
management. 

• Demonstrated ability in project management, contract procurement, contract supervision 
and contract administration, including managing project planning, design and construction 
of a wide range of municipal infrastructure projects. 

• Demonstrated ability to manage and develop staff. 

• Minimum of Queensland C class provisional drivers licence. 
 

Desirable: 

• Registered Professional Engineer of Queensland (RPEQ) or Chartered Professional 
Engineer (CPEng) with Engineer Australia or Certified Practicing Project Manager (CPPM) 
with the Australian Institute of Project Managers or Project Management Professional 
(PMP) with Project Management Institute. 

• Extensive Local Government managerial and project management experience. 
 

 

As part of the interview process you are required to undertake relevant pre-employment checks. 
The pre-employment checks relevant to this position include: 

• Right to Work in Australia 

• Qualification Check 

• Medical Assessment including Drug & Alcohol testing.  
 

Central Highlands Regional Council will arrange these checks for the preferred candidate 

following interview. 
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Competency 
Definition 

Level 

Delivering Results 
Having the ability to set objectives for yourself and others, taking a 
forward looking perspective, and delivering successful outcomes 

within agreed parameters. 
4 

Communication 

Identifying and using appropriate communication styles and 
methods, taking into consideration the audience and the desired 

outcome. Building and maintaining effective working relationships 
with key stakeholders, both internal and external. 

4 

Initiative and 
Innovation 

Anticipating situations and problems, finding appropriate solutions, 
grasping opportunities for improvements and taking ownership for 
continuous improvement that goes above and beyond the call of 

duty. 

4 

Flexibility 

Being able to adapt your thinking and behaviour to suit different 
situations and changing circumstances. Taking other people’s 

views on board, accepting new and different ways of working and 
encouraging others to embrace change. 

4 

Team Work 
Having the ability to work as part of a team, actively encouraging 

team working and recognising the role you play as part of the 
CHRC team. 

4 

Commitment to 
Values 

Being willing and able to align your own behaviours with the 
objectives, goals and values of CHRC; acting as a role model and 

promoting the values to others. 
4 

Customer Service 

Aligning your behaviour with the CHRC Customer Service Charter 
to ensure both internal and external customer needs are met; 

taking a positive attitude, showing commitment and having a can 
do approach. 

4 

Workplace Health & 
Safety 

Taking reasonable care for the health and safety of yourself and 
others, complying with reasonable instruction and co-operating with 

CHRC policy and procedure. 
4 

 
This position description is a true reflection of the current requirements of the role. Council will regularly review 

position descriptions and appropriately update them to ensure that they relate to the job being performed, or to 

incorporate whatever changes are being proposed.  Where appropriate, employees will be consulted on the changes 

and employees are expected to participate in consultation. 

 

 

 

I have read, understood and accepted the responsibilities as outlined in this position description.  

 

Signature: ______________________________  Date: ___________________________ 

 

CORE COMPETENCIES 


