
OUR VISION
A progressive region creating opportunities for all

OUR MISSION
We are a council committed to continuous improvement, a sustainable 

future and efficient investment in our communities

OUR VALUES
Respect and Integrity

Accountability and Transparency
Providing Value

Commitment and Teamwork

OUR PRIORITIES
Strong, vibrant communities

Building and maintaining quality infrastructure
Supporting our local economy

Protecting our people and our environment
Leadership and governance

Our organisation 

Post-Election Meeting

Notice is hereby given pursuant to the provisions of the 
Local Government Regulation 2012, that the Post-
Election Meeting of the Central Highlands Regional 
Council will be held in the Council Chambers, 65 
Egerton Street, Emerald on

Thursday 23 April 2020
At 11.00am

For the purpose of considering the items included on the Agenda.

Scott Mason
Chief Executive Officer 
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1 PRESENT

2 ACKNOWLEDGEMENT OF COUNTRY

3 OPENING PRAYER

It has been standing practice that a member of the Emerald Churches Together to commence the first 
monthly meeting with an opening prayer (including the Post-Election Meeting).

This is for noting.

4 DECLARATION OF OFFICE

As required by Section 169 of the Local Government Act 2009, each person elected to the Office of Mayor 
or Councillor must make a Declaration of Office before acting as the Mayor or Councillor and the Chief 
Executive Officer is authorised to take the Declaration of Office.  Section 254 of the Local Government 
Regulation 2012 prescribes the content of the Declaration.

The following Councillors took the Declaration of Office before Mr Scott Mason, Chief Executive Officer:

Councillor Kerry Hayes
Councillor Charles Brimblecombe
Councillor Joseph Burns
Councillor Anne Carpenter
Councillor Natalie Curtis
Councillor Megan Daniels
Councillor Janice Moriarty
Councillor Christine Rolfe
Councillor Gai Sypher

5 OPENING REMARKS BY MAYOR
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6 MAYORS REPORT

6.1 Mayors Report

MAYORS REPORT

Date: 23 April 2020

To: Post-Election Meeting 

Author: Cr Kerry Hayes, Mayor

Welcome to the Council of 2020.

It will be incredibly difficult to imagine that despite the appropriate acknowledgement and rightful 
celebration of your election to the Central Highlands Regional Council that this year will be recalled as 
anything but the year that COVIID-19 changed our lives.

Apart from the significant health threat to humanity and the great suffering it has wrought on the world, its 
affects are yet to be determined as we survive and deal with the consequences in the future.

One thing is very clear. It will have a profound influence on the way local government will work in our 
communities and the way that we can sustain the business of providing services. To date Local 
Government has been excluded from any specific support from government and our immediate 
management of operation and budgets in the short term will be critical.

As elected representatives our responsibilities have been considerably amplified and will require all the 
determination, skill and courage that these circumstances have created.

I look forward to each of you bringing your knowledge, experience and aspiration to this boardroom of the 
people and working in an environment of respect, trust and empathy.

My hope is that at the end of this quadrennial term that you can look back at this time of council with great 
pride and belief and know that we did the very best for the people of this region who have given you the 
mandate to be their leaders and decision makers.

I’m confident the next four years be rewarding, challenging and inspiring to you all and that by 2024 
COVID-19 will be just a memory.

Congratulations and welcome.

Cr Kerry Hayes
Mayor

– END OF REPORT – 
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7 DECISION ACTION REPORTS

7.1 Chief Executive Officer

7.1.1 Election of Deputy Mayor ..... approx 20 mins 

DECISION REPORT

Date: 23 April 2020 Presentation Duration: Approx. 20 minutes

To: Post-Election Meeting

Author: Scott Mason, Chief Executive Officer

File Reference: <ECM Reference>

EXECUTIVE SUMMARY:

In accordance with Section 175 (2) of the Local Government Act 2009, that Council must by resolution 
appoint a Deputy Mayor from its Councillors at the first meeting after the conclusion of the quadrennial local 
government elections.

OFFICER RECOMMENDATION:

That Central Highlands Regional Council:
 

1. Calls for nominations for a Deputy Mayor; and

2. Upon receiving nominations and counting votes, appoints Councillor X as the Deputy Mayor

REPORT:

Notice of Election was announced by the Electoral Commission of Queensland on 22 February 2020, with 
the local government elections being held on 28 March 2020.  Council was advised by the Electoral 
Commission that voting for these elections would be by attendance voting, with applications for postal and 
telephone voting can be made by residents.  The cut off for the return of postal votes was due on Tuesday 
7 April 2020.

The polls were declared on 16 April 2020.

Section 175 (1) of the Local Government Act 2009 requires that at the post-election meeting be held within 
14 days after the conclusion of the election that Council must by resolution appoint a Deputy Mayor from its 
councillors.

In accordance with Section 165 of the Local Government Act 2009, the Deputy Mayor acts for the Mayor 
during either:

a. absence or temporary incapacity of the mayor; or 
b. a vacancy in the office of the mayor

When the mayor is not present at the general council meeting, the duty mayor presides as chair of the 
meeting. 
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CONSIDERATIONS / IMPLICATIONS:

Corporate/Operational Plan Reference: 
5. Leadership and Governance;
5.1. - Corporate Plan Strategy: Leadership and communication
5.1.1 - Clearly define the functions, services, roles and responsibilities of council.
5.3 - Corporate Plan Strategy: Accountability and integrity
5.3.1 - Maintain high standards of corporate governance.
5.3.2 - Ensure transparency and accountability through integrated performance management 
reporting.

Budget/Financial/Resourcing: 
The Deputy Mayor will be provided the following allowance for this position:
2019 / 2020 $81,615 per annum
2020 / 2021 $83,247 per annum

Legal/Policy/Delegations:
Section 175 of the Local Government Act 2009

175 Post-election meetings
(1) A local government must hold a meeting within 14 days after—

(a) the conclusion of each quadrennial election; and
(b) the conclusion of a fresh election of its councillors.

(2) The local government must, by resolution, appoint a deputy mayor from its councillors (other 
than the mayor)—

(a) at that meeting; and
(b) at the first meeting after the office of the councillor who is the deputy mayor becomes 
vacant.

Communication/Engagement:
Not applicable

Risk Assessment: 

Timings/Deadlines:
The Deputy Mayor must be appointed at the post-election meeting.

Alternatives considered:
Nil

SUMMARY:

In accordance with Section 175 (2) of the Local Government Act 2009, that Council must by resolution 
appoint a Deputy Mayor from its Councillors at the post-election meeting.

ATTACHMENTS:

Nil

– END OF REPORT – 
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7.1.2 Frequency and Place of Meetings ..... approx 20 mins 

DECISION REPORT

Date: 23 April 2020 Presentation Duration: Approx. 20 minutes

To: Post-Election Meeting

Author: Scott Mason, Chief Executive Officer

File Reference: <ECM Reference>

EXECUTIVE SUMMARY:

In accordance with the Section 256 (1) of the Local Government Regulation 2012, this report seeks the 
setting of frequency, location and meeting dates for 2020 for the following meetings:

 General Council Meetings
 Standing Committee Meetings

OFFICER RECOMMENDATION:

That Central Highlands Regional Council adopt the 2020 Quadrennial term of Council Meetings in line with 
previous practice:

1. General Council Meetings to be held on the second and fourth Tuesday of the month at 2.00pm.

2. Standing Committee Meetings to be held on the second Tuesday of the month for the following:
a. Finance and Infrastructure Standing committee Meeting to commence at 8.30am
b. Leadership and Governance Standing Committee Meeting to commence at 10.15am
c. Communities Standing Committee Meeting to commence at 11.30am 

REPORT:

Background:
General Council meetings have been held on the second and fourth Tuesdays of the month and Standing 
Committee Meetings have been held on the second Tuesday of the month.  In the past, Council holds only 
one General Council meeting in the months of December and January due to the Christmas / New Year 
period.  

Current monthly meeting schedule in accordance with the following table:

Week of the 
Month

Day Committee Time

Week 2 Monday Strategic and Briefing Forum 2.00pm – 5.00pm
Tuesday Finance and Infrastructure Standing 

Committee
8.30am – 10.00am

Leadership and Governance Standing 
Committee Meeting 

10.15am – 11.15am

Communities Standing Committee 11.30am – 1.00pm 
General Meeting 2.00pm - 6.00pm 

Week 4 Tuesday Strategic and Briefing Forum 9.00am – 1.00pm
General Meeting 2.00pm - 6.00pm 
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Discussion
Section 175 of the Local Government Act 2009 requires that at the post-election meeting be held within 14 
days after the conclusion of the election.

In accordance with Section 256 (1) of the Local Government Regulation (2012), that council must consider 
at its post-election meeting the day and time for holding other meetings.  In addition, under section 257 of 
the Regulation, council must hold at least one General Council Meeting per month.

Council has previously held General Council Meetings in the townships of Blackwater, Capella and 
Springsure, followed by a community BBQ and community consultations.  Some dates may need to be 
amended during the year to allow for clashes with conferences.

Council's Standing Orders Policy provides for the establishment of standing committees and the following 
committees with delegation in relation to the following focus areas:

Finance and Infrastructure Communities Leadership and Governance
 

    Applicable Advisory Committees
    Asset Management
    Drainage
    Emerald Airport
    Emerald Saleyards
    Emergency Management
    Finance
    Fleet
    Information Services
    Land Development
    Procurement
    Roads
    Shepton Quarry
    Water and Sewerage

 

    Applicable Advisory Committees
    Arts and Culture
    Community Development
    Community Engagement
    Corporate Communications
    Customer Service
    Environmental and Health and 

Regulatory
    Libraries
    Parks and Gardens
    Sport and Recreation
    Sustainability
    Waste and Recycling

 

    Applicable Advisory
   Committees
    Compliance
    Corporate Governance
    Human Resources
    Internal Audit
    Performance Benchmarking
    Risk Management
    Strategy
    WH&S

CONSIDERATIONS / IMPLICATIONS:

Corporate/Operational Plan Reference: 
5. Leadership and Governance;
5.1. - Corporate Plan Strategy: Leadership and communication
5.1.1 - Clearly define the functions, services, roles and responsibilities of council.

5.3 - Corporate Plan Strategy: Accountability and integrity
5.3.1 - Maintain high standards of corporate governance.
5.3.2 - Ensure transparency and accountability through integrated performance management 
reporting.

Budget/Financial/Resourcing:
Public Notice for the advertising of 2020 Meeting dates.
Additional officer travel time to attend the meetings in the outer offices.
Advertising change of meeting location (when required) 

Legal/Policy/Delegations:
Statutory:
Section 256 (1) of the Local Government Regulation 2012

256 Agenda of post-election meetings
(1) The matters a local government must consider at a post-election meeting include the day 

and time for holding other meetings.

(2) A post-election meeting is the meeting mentioned in section 175(1) of the Act.
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257  Frequency and place of meetings
(1) A local government must meet at least once in each month.
(2) However, the Minister may, after written application by a local government, vary the 
requirement under subsection (1) for the local government.

(3) All meetings of a local government are to be held—
(a) at 1 of the local government’s public offices; or
(b) for a particular meeting—at another place fixed by the local government, by 
resolution, for the meeting.

Communication/Engagement:
Central Queensland News – Public Notices Section 
Council Website – Council Meeting Calendar Page
Council’s Facebook Page

Risk Assessment:
Low risk.
The conduct of the Standing Committees within the allocated timeframe will require careful 
management of the agenda and discussion time, for meetings to occur within the relevant timeframe

Timings/Deadlines:
Not applicable 

Alternatives considered:
Council may hold the meetings on a different frequency, different day and different times.

SUMMARY:

That Council determine the frequency, day and time which the General Council and Standing Committee 
meetings are to be held.

ATTACHMENTS:

Nil

– END OF REPORT – 



Agenda - Post Election Meeting - 23 April 2020 

Central Highlands Regional Council 10 of 59

7.1.3 Councillor Appointments to External and Internal Boards / Committees .... approx 45 mins

DECISION REPORT

Date: 23 April 2020 Presentation Duration: Approx. 45 minutes

To: Post-Election Meeting

Author: Scott Mason, Chief Executive Officer

File Reference: <ECM Reference>

EXECUTIVE SUMMARY:

Central Highlands Regional Council is represented on a number of external and internal bodies and 
committees.  This report is to highlight the committees and to determine if this representation is to continue 
and who will be representatives for Council.

OFFICER RECOMMENDATION:

That Central Highlands Regional Council appoint Councillor Representatives for the following standing 
committees, internal and external bodies:

Standing Committees Number of Representatives
Finance and Infrastructure Standing Committee Councillor  (Chair)

Councillor
Councillor
Councillor
Councillor

Leadership and Governance Standing Committee Councillor  (Chair)
Councillor
Councillor
Councillor
Councillor

Communities Standing Committee Councillor  (Chair)
Councillor
Councillor
Councillor
Councillor

Advisory Committees Number of 
Representatives

Councillor Representative(s) 

Emerald Airport Advisory Committee 3 Reps Councillor
Councillor
Councillor

Local Disaster Management Group 2 reps Councillor (Chair)
Councillor (Deputy Chair)

Satellite Emergency Advisory Committees 4 Subgroups:
Gemfields
Blackwater/ Duaringa
Springsure/Rolleston

Gemfields – Councillor
Blackwater/ Duaringa – 
Councillor
Springsure/Rolleston – 
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Advisory Committees Number of 
Representatives

Councillor Representative(s) 

Capella/Tieri Councillor
Capella/Tieri – Councillor

Audit Committee 2 Reps Councillor
Councillor

Blackwater Community Advisory Network 
Group

1 Rep Councillor

Blackwater International Coal Centre Board 1 or 2 Reps Councillor
Councillor

Bowen Basin Regional Roads Transport 
Group (BBRRTG)

1 Reps (Mayor +1) Mayor
Councillor

Central Queensland Regional Organisation 
of Councils (CQROC)

Mayor
Deputy Mayor
Chief Executive Officer

Mayor
Deputy Mayor
Chief Executive Officer

Central Highlands (QLD) Housing Company 4 reps (to be invited) Councillor
Councillor
Councillor
Councillor

Central Highlands Development Corporation 
(CHDC)

Mayor, CEO + 2 reps Mayor, CEO +
Councillor
Councillor

Central Highlands Resource Use Planning 
Project (CHRRUP)

1 rep (and one 
alternate)

Councillor
Councillor (alternate)

Central Highlands Community Grants Panel 2 reps Councillor
Councillor

Community Reference Group – Arcadia 
Valley

At least 1 Rep Councillor

Community Reference Group – Bauhinia At least 1 Rep Councillor
Community Reference Group – Blackwater At least 1 Rep Councillor
Community Reference Group – Bluff At least 1 Rep Councillor
Community Reference Group – Capella At least 1 Rep Councillor
Community Reference Group – Comet At least 1 Rep Councillor
Community Reference Group – Dingo At least 1 Rep Councillor
Community Reference Group – Duaringa At least 1 Rep Councillor
Community Reference Group – Emerald At least 1 Rep Councillor
Community Reference Group – Gemfields At least 1 Rep Councillor
Community Reference Group – Rolleston At least 1 Rep Councillor
Community Reference Group – Springsure At least 1 Rep Councillor
Community Reference Group – Tieri At least 1 Rep Councillor
Emerald Saleyards Committee 3 Reps Councillor

Councillor
Councillor

Ensham Resources Community Reference 
Group

2 Reps Councillor
Councillor

Local Buying Foundation Advisory Group 1 Rep Councillor
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Advisory Committees Number of 
Representatives

Councillor Representative(s) 

Springsure and Rolleston Community 
Advisory Network Committee

1 Rep Councillor

Tourism Advisory Panel 2 Reps + 2 CHDC 
Board Members

Councillor
Councillor
 + 2 CHDC Board Members

REPORT:

The following attached table identifies the organisations / committees that Council has representation on 
and also identifies the number of Councillor Representatives that Council has appointed in the past.  Note 
that it is not necessary to appoint representatives to some of these groups.

Council has previously been represented on a number of external bodies and committees.  Council is to 
determine if this representation is to continue.   If the representation is to continue then Council will need to 
decide who the councillor representatives will be for each external committee.

In the 2016 – 2020 term of council, consideration was given for the establishment of standing committees 
and the following committees with established, with delegation given to the committees.

Expressions of interest is called for nominations from Councillors for internal and external committees.

Finance and Infrastructure Standing Committee 
Frequency: Meetings are held at 8.30am 
Chair: to be determined
Committee Members: four Councillors – to be determined
Area of Interest: Council Departments for Corporate Services, Commercial Services and 

Infrastructure and Utilities.

 Roads
 Water and Sewerage
 Drainage
 Shepton Quarry
 Emerald Airport
 Emerald Saleyards
 Land Development

 Emergency Management
 Organisational Development
 Information Services
 Asset Management
 Procurement
 Fleet
 Applicable Advisory Committees
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Leadership and Governance Standing Committee 
Frequency: Meetings are held at 10.15am 
Chair: to be determined
Committee Members: four Councillors – to be determined
Area of Interest: Council Departments for Corporate Services and Office of the Chief Executive 

Officer.

 Corporate Governance
 Performance Benchmarking
 Corporate Communications
 Compliance

 Strategy
 Risk Management
 Internal Audit
 Occupational Health and Safety

Communities Standing Committee 
Frequency: Meetings are held at 11.30am 
Chair: to be determined
Committee Members: four Councillors – to be determined
Area of Interest: Council Departments for Communities.

 Parks and Gardens
 Environmental and Sustainability
 Libraries
 Arts and Culture
 Health and Regulatory

 Community Engagement
 Community Development
 Sport and Recreation
 Waste and Recycling
 Applicable Advisory Committees

Further internal / external committees / advisory groups:

Advisory Committees Number of Representatives
Emerald Airport Advisory Committee 3 Reps
Local Disaster Management Group 2 reps 
Satellite Emergency Advisory Committees 4 Subgroups:

Gemfields
Blackwater/ Duaringa
Springsure/Rolleston
Capella/Tieri

Audit Committee 2 Reps
Blackwater Community Advisory Network Group 1 Rep
Blackwater International Coal Centre Board 1 or 2 Reps
Bowen Basin Regional Roads Transport Group (BBRRTG) 1 Reps (Mayor +1)
Central Queensland Regional Organisation of Councils 
(CQROC)

Mayor
Deputy Mayor
Chief Executive Officer

Central Highlands (QLD) Housing Company 4 reps (to be invited)
Central Highlands Arts and Cultural Advisory Committee 2 Reps (joint chair)
Central Highlands Development Corporation (CHDC) Mayor, CEO + 2 reps
Central Highlands Resource Use Planning Project 
(CHRRUP)

1 rep (and one alternate)

Central Highlands Community Grants Panel 2 reps
Community Reference Group – Arcadia Valley At least 1 Rep
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Advisory Committees Number of Representatives
Community Reference Group – Bauhinia At least 1 Rep
Community Reference Group – Blackwater At least 1 Rep
Community Reference Group – Bluff At least 1 Rep
Community Reference Group – Capella At least 1 Rep
Community Reference Group – Comet At least 1 Rep
Community Reference Group – Dingo At least 1 Rep
Community Reference Group – Duaringa At least 1 Rep
Community Reference Group – Emerald At least 1 Rep
Community Reference Group – Gemfields At least 1 Rep
Community Reference Group – Rolleston At least 1 Rep
Community Reference Group – Springsure At least 1 Rep
Community Reference Group – Tieri At least 1 Rep
Emerald Saleyards Committee 3 Reps
Ensham Resources Community Reference Group 2 Reps
Local Buying Foundation Advisory Group 1 Rep
Springsure and Rolleston Community Advisory Network 
Committee

1 Rep

Tourism Advisory Panel 2 Reps + 2 CHDC Board Members

CONSIDERATIONS / IMPLICATIONS:

Corporate/Operational Plan Reference: 
5. Leadership and Governance;
5.1. - Corporate Plan Strategy: Leadership and communication
5.3 - Corporate Plan Strategy: Accountability and integrity

Budget/Financial/Resourcing: 
This report relates to the continuation of councillor representation on various internal and external 
committees and therefore there are no new budget implications in adopting the recommendation.

Legal/Policy/Delegations:
Local Government Act 2009

Communication/Engagement:
Minutes of Committees and advisory groups will be made public via Council website.

Risk Assessment: 
External committees are one of the avenues Council uses to advocate for the needs of the region, 
or local government generally, and highlight priority projects. The appointment of Councillor 
representatives allows for reporting back to Council and the community on the benefits of their 
attendance.

Failure to appoint Councillor representatives exposes the business of Council to the risk of having 
no representation for Council’s interests in the wider community, and liaison with a wide number of 
committees, peak industry bodies and regional and community associations. 

The volume of associations where Council seeks an involvement is such that representation needs 
to be shared among all Councillors to ensure a manageable workload.

Timings/Deadlines:
Refer to schedule for frequency of meetings.
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Alternatives considered:
Council can adopt the recommendation or can determine if it does not wish to provide Councillor 
representation on some the internal and external committees and / or whether there are other 
committees for which Council wish to provide Councillor representation.

SUMMARY:

Central Highlands Regional Council is represented on a number of external and internal bodies and 
committees.  This report is to highlight the committees and to determine if this representation is to continue 
and who will be representatives for Council.

ATTACHMENTS:

1. 2020 - Internal - External - Advisory groups - Report Version [7.1.3.1 - 6 pages]
2. Standing Orders Policy [7.1.3.2 - 37 pages]

– END OF REPORT – 



Central Highlands Regional Council – Internal and External Advisory Groups 
 
Advisory Committees Number of 

Representatives 
Description / Purpose  Meeting 

Frequency 
Emerald Airport Advisory 
Committee  

3 Reps The Airport Advisory Committee is chaired by Council and provides 
advice and recommendations for developing and creating effective 
networks and partnerships between Central Highlands Regional 
Council, airport users, community and business.  Provides a focus on 
ensuring the regions Airport and Aerodrome Landing Strips effectively 
meet future aviation demands, identifies economic development and 
tourism opportunities that support growth and sustainability of regional 
airport assets. 

Quarterly  

Satellite Emergency 
Advisory Committees 

4 Subgroups: 
Gemfields 
Blackwater/ Duaringa 
Springsure/Rolleston 
Capella/Tieri 

Council has established permanent Satellite Emergency Advisory 
Committees, each chaired by an elected representative of the Central 
Highlands Regional Council.  These groups provide local knowledge 
and assistance to the Local Disaster Management Committee. 

Quarterly  

Audit Committee 2 Reps The primary objective of the Committee is to assist Council in fulfilling 
its oversight responsibilities relating to accounting and reporting 
requirements imposed under the Local Government Act and other 
relevant legislation, in particular relating to audit and internal audit 
obligations.  The Audit Committee focusses on Risk management, 
External Audit Activities, Internal Audit Activities, and Compliance.  
 
The Audit Committee is established in accordance with Subdivision 2, 
Sections 208-211 of the Local Government Regulation 2012 (the 
Regulation).  It has no authority in itself and does not replace the 
management responsibilities of Executive Management, but rather 
acts as a source of independent advice to the Chief Executive Officer 
(CEO) and to Council.  

Quarterly  

Blackwater Community 
Advisory Network Group 

1 Rep The Community Advisory Committee promotes improved outcomes for 
patients through effective community consultation and engagement. 

Quarterly 

Blackwater International 
Coal Centre Board 

1 or 2 Reps The Blackwater International Coal Centre Board consists of members 
of Council, Mining Company Executives and Community who oversee 
the operations in Blackwater. 

Quarterly 
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Advisory Committees Number of 
Representatives 

Description / Purpose  Meeting 
Frequency 

Bowen Basin Regional 
Roads Transport Group 
(BBRRTG) 

1 Reps (Mayor +1) The Roads and Transport Alliance is a cooperative governance 
arrangement between the Department of Transport and Main Roads, 
Local Government Association of Queensland and Queensland 
Councils. The Alliance was initiated to address shared road and 
transport challenges across Queensland to maximise the economic, 
social and environmental benefits of joint investments in the State's 
transport network.  
 
Member Councils are Central Highlands Regional Council, Banana 
Shire Council, Isaac Regional Council, Woorabinda Aboriginal Shire 
Council, Department of Transport and Main Roads (Fitzroy) and 
Department of Transport and Main Roads (Mackay / Whitsunday). 

Quarterly 

Central Queensland 
Regional Organisation of 
Councils (CQROC) 

Mayor 
Deputy Mayor 
Chief Executive 
Officer 

Central Queensland Regional Organisation of Councils was created 
subsequent to the cessation of the Central Queensland Local 
Government Association in 2013. It comprises representatives from 
the Banana Shire, Central Highlands Regional, Gladstone Regional, 
Livingstone Shire, Rockhampton Regional and Woorabinda Aboriginal 
Shire Councils. It is a voluntary alliance between the collaborative 
councils with an objective to support and advance the local interest of 
its members in a regional context and increase investment by building 
effective relationships with State and Federal governments. 

Quarterly 

Central Highlands (QLD) 
Housing Company 

4 reps (to be invited) The Central Highlands (Qld) Housing Company Limited (CHQHC), a 
not-for-profit organisation, was established in 2012 to provide a local 
response to affordable housing needs in our region. 
 
The Company’s activities are strategically focused and seek to 
promote better access to affordable housing in the Central Highlands. 
 
Whilst the Central Highlands Regional Council play a role in the 
governance of the Housing Company by board membership, the 
company is financially independent from Council. 

Quarterly  

Central Highlands 
Development Corporation 
(CHDC) 

Mayor, CEO + 2 reps The Central Highlands Development Corporation (CHDC) is a not for 
profit organisation, managing the economic and tourism portfolios on 
behalf of Central Highlands Regional Council through an agreed 
service level agreement (3 year agreement passed by Council in 
2018)  Reporting through quarterly reporting to Council. 

Quarterly 
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Advisory Committees Number of 
Representatives 

Description / Purpose  Meeting 
Frequency 

Central Highlands 
Resource Use Planning 
Project (CHRRUP) 

1 rep (and one 
alternate) 

The Central Highlands Regional Resource Use Planning Cooperative 
is a community owned organisation designed to improve the 
sustainability of natural resource use and management. CHRRUP 
works with landholders on an individual and voluntary basis. 
Predominantly focused on neighbourhood catchments where a field 
officer is dedicated to each individual catchment area and works to 
achieve optimum outcomes of each landholder.  CHRRUP also 
assists landholders and community members by providing information 
on sustainable agricultural practices, relevant training and workshop 
opportunities, support for sustainable agricultural practices 

Quarterly 

Central Highlands 
Community Grants Panel 

2 reps The aim of the Central Highlands Regional Council’s Community 
Grants Program is to provide assistance to local community 
groups/organisations making positive contributions to the quality of life 
in the local government area. 

Half yearly 

Community Reference 
Group – Arcadia Valley 

At least 1 Rep Provide cross-representation from a range of community groups to 
promote community involvement, communication and identification of 
opportunities for the community. Council supported meetings held 
each quarter (4 per year).  

Quarterly 

Community Reference 
Group – Bauhinia 

At least 1 Rep Provide cross-representation from a range of community groups to 
promote community involvement, communication and identification of 
opportunities for the community. Council supported meetings held 
each quarter (4 per year). 

Quarterly 

Community Reference 
Group – Blackwater 

At least 1 Rep Provide cross-representation from a range of community groups to 
promote community involvement, communication and identification of 
opportunities for the community. Council supported meetings held 
each quarter (4 per year). 

Quarterly  

Community Reference 
Group – Bluff 

At least 1 Rep Provide cross-representation from a range of community groups to 
promote community involvement, communication and identification of 
opportunities for the community. Council supported meetings held 
each quarter (4 per year). 

Quarterly  

Community Reference 
Group – Capella 

At least 1 Rep Provide cross-representation from a range of community groups to 
promote community involvement, communication and identification of 
opportunities for the community. Council supported meetings held 
each quarter (4 per year). 

Quarterly  

Agenda - Post Election Meeting - 23 April 2020 

Central Highlands Regional Council 18 of 59



Advisory Committees Number of 
Representatives 

Description / Purpose  Meeting 
Frequency 

Community Reference 
Group – Comet 

At least 1 Rep Provide cross-representation from a range of community groups to 
promote community involvement, communication and identification of 
opportunities for the community. Council supported meetings held 
each quarter (4 per year). 

Quarterly  

Community Reference 
Group – Dingo 

At least 1 Rep Provide cross-representation from a range of community groups to 
promote community involvement, communication and identification of 
opportunities for the community. Council supported meetings held 
each quarter (4 per year). 

Quarterly  

Community Reference 
Group – Duaringa 

At least 1 Rep Provide cross-representation from a range of community groups to 
promote community involvement, communication and identification of 
opportunities for the community. Council supported meetings held 
each quarter (4 per year). 

Quarterly 

Community Reference 
Group – Emerald 

At least 1 Rep Provide cross-representation from a range of community groups to 
promote community involvement, communication and identification of 
opportunities for the community. Council supported meetings held 
each quarter (4 per year). 

Quarterly  

Community Reference 
Group – Gemfields 

At least 1 Rep Provide cross-representation from a range of community groups to 
promote community involvement, communication and identification of 
opportunities for the community. Council supported meetings held 
each quarter (4 per year). 

Quarterly  

Community Reference 
Group – Rolleston 

At least 1 Rep Provide cross-representation from a range of community groups to 
promote community involvement, communication and identification of 
opportunities for the community. Council supported meetings held 
each quarter (4 per year). 

Quarterly  

Community Reference 
Group – Springsure 

At least 1 Rep Provide cross-representation from a range of community groups to 
promote community involvement, communication and identification of 
opportunities for the community. Council supported meetings held 
each quarter (4 per year). 

Quarterly  

Community Reference 
Group – Tieri 

At least 1 Rep Provide cross-representation from a range of community groups to 
promote community involvement, communication and identification of 
opportunities for the community. Council supported meetings held 
each quarter (4 per year). 

Quarterly  

Emerald Saleyards 
Committee 

3 Reps The Emerald Saleyards Coordination Committee is chaired by Council 
and is a reference group established as a forum for communication on 
matters relating to the Emerald Saleyards.  The role of the reference 

Quarterly  
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Advisory Committees Number of 
Representatives 

Description / Purpose  Meeting 
Frequency 

group is to provide a structured communication mechanism between 
Council, Saleyards Management and Staff, Emerald Livestock Selling 
Association, Agforce and other relevant stakeholders.  The Reference 
Group is also an opportunity for the community to bring matters 
relating to the Emerald Saleyards to the attention of Council and for 
the Council to disseminate its intentions in respect to the activities and 
management of the Emerald Saleyards. 

Ensham Resources 
Community Reference 
Group 

2 Reps Ensham Resources has established a Community Reference Group 
(CRG) in order to provide an independent forum for discussion 
between representatives of the local community, relevant stakeholder 
groups and the Central Highlands Regional Council (CHRC) on issues 
directly relating to the study.  
 
Membership of the group is on a voluntary basis. This group will 
perform an advisory and consultative role to Ensham Resources 
during the course of the study. The purpose of the CRG is to:  
 
− Establish good working relationships and promote information 
sharing between Ensham Resources, the local community, 
stakeholder groups and CHRC on the Void Study  
 
− Allow Ensham Resources to keep the community informed about 
the project, seek community views on the study and respond to 
matters raised by the community, and  
 
− Allow community members and CHRC to seek information from 
Ensham Resources and give feedback on the study to assist with the 
delivery of balanced social, environmental and economic outcomes for 
the community.  

 

Local Buying Foundation 
Advisory Group 

1 Rep The primary objective of the Local Buying Foundation (LBF), is to 
support and deliver economic and local/regional business programs 
which build capacity across our regions of interest. To ensure LBF 
funding opportunities target genuine local business and community 
needs, a Local Buying Foundation Advisory Committee (LBFAC) has 
been established. 

Quarterly 
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Advisory Committees Number of 
Representatives 

Description / Purpose  Meeting 
Frequency 

Springsure and Rolleston 
Community Advisory 
Network Committee 

1 Rep To work cooperatively and collaboratively in supporting the ongoing 
operation and continued development of the Springsure Multi-Purpose 
Health Service (MPHS) 

Monthly 

Tourism Advisory Panel 2 Reps + 2 CHDC 
Board Members 

Is a strategic advisory group consisting of industry and regional 
stakeholder representatives including CHRC, CHDC, operators and 
influencers. Advise, Advocate and Assist 
 

Quarterly 

 
 
 
Statutory Committees 
Central Highlands Local Disaster Management Group 
Communities Standing Committee 
Finance and Infrastructure Standing Committee 
Leadership and Governance Standing Committee 
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Standing Orders 
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 COUNCIL POLICY 

Standing Orders Policy 

POLICY 
NUMBER: 

CHRC0010 DEPARTMENT: Chief Executive Officer 

EFFECTIVE 
DATE: 

27 November 
2018 

UNIT: Governance 

 
1.0 Purpose and Scope 

 
These standing orders supplement the statutory requirements by providing standard 
processes to be observed at such meetings. In accordance with this policy, these standing 
orders may be suspended at any time by resolution. 

 
2.0 Reference 

 
Chapter 8, Part 2 of the Local Government Regulation 2012 provides core requirements for 
the conduct of meetings of the local government and the committees of the local government. 
 

3.0 Definitions 
 
CEO refers to Chief Executive Officer. 
 
Council refers to Central Highlands Regional Council. 
 
The Act shall mean the Local Government Act 2009 (as amended). 
 
The Regulation shall mean the Local Government Regulation 2012 (as amended). 
 
The Dictionary in the schedule defines particular words used in these standing orders. 
 

4.0 Policy Statement 
 

Refer to Attachment A. 
 
5.0 Policy Review  
 

All policies will be reviewed annually or when any of the following occurs: 
 
• Relevant legislation, regulations, standards and policies are amended or replaced; and  

 
• Other circumstances as determined from time to time by resolution of full Council. 

 
Notwithstanding the above, this policy is to be reviewed at intervals of no more than four (4) 
years.  
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Part 1 – Preliminary 
 

 Background 
The Local Government Act 2009, chapter 5A and chapter 6, and the Local Government 
Regulation 2012, chapter 8 part 2 provide core requirements for the conduct of meetings of the local 
government and the committees of the local government, including the conduct of councillors at 
meetings of the local government and the committees of the local government.  

 

 Object 
(1) These standing orders and meeting procedures supplement the statutory requirements by 

providing standard processes to be observed at such meetings.   
(2) The standing orders— 

(a) comprise part 2 and part 3; and 
(b) may be suspended at any time by resolution.    

(3) The meeting procedures— 
(a) comprise part 4; and 
(b) must, pursuant to the Act, section 150G, be adopted for the conduct of meetings of the 

local government and the committees of the local government; and 
(c) must be consistent with the model procedures and if there is an inconsistency, the local 

government is taken to have adopted the model procedures to the extent of the 
inconsistency. 

 

 Definitions—the dictionary 
The dictionary in schedule 1 defines particular words used in these standing orders and meeting 
procedures. 

 
 

Part 2 – Meetings of the local government 
 

Division 1 – Time of meetings of the local government 
 

 Times of ordinary meetings 
(1) The local government may, by resolution, fix dates and times for its ordinary meetings.i 
(2) If there is no resolution fixing the date and time for an ordinary meeting, the chief executive officer 

must fix the date and time for the meeting. 
(3) Before the chief executive officer fixes the date and time for an ordinary meeting, the chief 

executive officer must, if practicable, consult with the mayor about the proposed date and time 
for the meeting. 

 

 Special meetings 
(1) The chief executive officer must call a special meeting of the local government if — 

(a) the special meeting is required by a resolution of the local government; or 
(b) a written request for the special meeting is lodged with the chief executive officer under 

subsection (2). 
(2) A written request for a special meetingii of the local government must — 

                                                 
i See Section 257 (Frequency and place of meetings) of the Local Government Regulation 2012 and section 175 
(Post- election meetings) of the Local Government Act 2009. 
ii See Section 258 (Notice of meetings) of the Local Government Regulation 2012. 
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(a) be signed by the mayor or 5 or more councillors; and 
(b) specify the business to be conducted at the special meeting; and  
(c) propose a day and time for the holding of the special meeting. 

(3) A special meeting is a meeting at which the only business that may be conducted is the business 
stated in the notice of meeting. 

 

Division 2 – Agenda and notice for meetings of the local government 
 

 Agenda and notice for meetings 
(1) A list of the items to be discussed at a meeting of the local government must be available for 

inspection at the time the agenda for the meeting is made available to councillors.iii 
(2) The agenda for a meeting must include — 

(a) items required under the Act or a local law to be included on the agenda; and 
(b) items required under the standing orders, part 3, to be included on the agenda; and 
(c) items that are by resolution of the local government to be included on the agenda; and 
(d) each item whose inclusion on the agenda is requested by a councillor. 

(3) A councillor who wants an item of business included on the agenda for a particular meeting must 
give written notice of the nature of the business to the chief executive officer at least 2 days before 
the notice of meeting is given. 

(4) Written notice of each meeting or special meeting of a local government must be given to each 
councillor at least two (2) days before the day of the meeting unless it is impracticable to give 
notice. The written notice must state — 

(a) the day and time of the meeting; and 
(b) for a special meeting – the business to be conducted at the meeting. 

(5) The written notice may be given to a councillor by sending the notice to the councillor. 
(6) The local government must immediately make public notification of any change to the days and 

times of any general and standing committee meeting, using its general method of meeting 
notifications, unless it is impracticable to do so. 

(7) The local government must immediately make public notification of any special meetings which 
may be called from time to time, using its general method of meeting notifications, unless it is 
impracticable to do so. 

 

Division 3 – Time of meetings of local government committees 
 

 Times and places of committee meetings 
(1) A committee may, by resolution, fix dates, times and places for its meetings.iv 
(2) If there is no resolution fixing the date, time and place for a committee meeting, the chief executive 

officer may fix the date, time and place for the meeting. 
(3) Before the chief executive officer fixes the date, time and place for a committee meeting, the 

chief executive officer must, if practicable, consult with the chairperson of the committee. 
 

 Special meetings 
(1) The chief executive officer must call a special meeting of a committee if — 

(a) the special meeting is required by a resolution of the local government; or 

                                                 
iii See Section 277 (Public notice of meetings) of the Local Government Regulation 2012. 

iv See Section 268 (Frequency of meetings) of the Local Government Regulation 2012. 
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(b) a written request for the special meeting is lodged with the chief executive officer under 
subsection (2). 

(2) A written request for a special meeting of a committee must — 

(a) be signed by the chairperson or 3 or more members of the committee; and  
(b) specify the business to be conducted at the special meeting; and  
(c) propose a day, time and place for the holding of the special meeting. 

 

Division 4 – Notice of meetings of local government committees 
 

 Notice of meetings 
(1) The chief executive officer must give written notice of a committee meeting setting out the date, 

time and place of the meeting, and the business to be considered at the meeting, to each member 
of the committee. 

(2) The notice must be given, if practicable, at least 4 days before the day of the meeting. 
(3) A list of the items to be discussed at a meeting of a committee must be available for inspection 

at the time the agenda for the meeting is made available to the members of the committee.v 
 

Division 5 – Conduct of committee meetings 
 

 Chairperson 
The chairperson of a committee must preside at a meeting of a local government committee. 
The mayor is an ex officio member of each committee.  Should the chairperson not be present at a 
a meeting, then the meeting shall elect a chairperson.  

 

 Quorum 
(1) A quorum of a committee is a majority of its members. 
(2) However, if the number of members is an even number, one-half of the number is a quorum.vi 

 

 Procedure at meetings 
(1) The procedure of a committee for dealing with business must be in accordance with — 

(a) procedural directions given to the committee by resolution of the local government; or 
(b) if there is no procedural direction governing a particular matter, the standing orders in part 2 

and part 3. 
(2) However, a committee may, by resolution, overrule a decision on a procedural question made 

by the chairperson. 
 

Division 6 – Terms of reference for standing committees 
 

 Background 
The terms of reference will supplement the statutory requirements which regulate the conduct of 
meetings of local government by providing detailed procedures for the conduct of the standing 
committee meetings in order to provide open and transparent decision making. 

 

 Purpose 
The standing committees provide direction and leadership on the areas of interest listed below. 

 

                                                 
v See Section 277 (Public notice of meetings) of the Local Government Regulation 2012. 
vi See Section 269 (Quorum) of the Local Government Regulation 2012. 
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Finance and Infrastructure Communities Leadership and Governance 

• Applicable Advisory 
Committees 

• Asset Management 
• Drainage 
• Emerald Airport 
• Emerald Saleyards 
• Emergency Management 
• Finance 
• Fleet 
• Information Services 
• Land Development 
• Procurement 
• Roads 
• Shepton Quarry 
• Water and Sewerage 

• Applicable Advisory 
Committees 

• Arts and Culture 
• Community Development 
• Community Engagement 
• Corporate Communications 
• Customer Service 
• Environmental and Health 

and Regulatory 
• Libraries 
• Parks and Gardens 
• Sport and Recreation 
• Sustainability 
• Waste and Recycling 

• Applicable Advisory 
Committees 

• Compliance 
• Corporate Governance 
• Human Resources 
• Internal Audit 
• Performance Benchmarking 
• Risk Management 
• Strategy 
• WH&S 

Monthly reports will be presented to each committee by management on key activities 
and performance. 

 
  Membership 

The local government at its meeting of 27 November 2018 resolved that the membership of each 
standing committee be: 

 
Finance and Infrastructure 
Committee 

Communities Committee Leadership and 
Governance Committee 

Five (5) 
Councillors, One 
(1) as Chair 

Five (5) 
Councillors, One 
(1) as Chair 

Five (5) 
Councillors, One 
(1) as Chair 

The mayor is an ex officio member of each committee.  Should the chairperson not be present at 
a a meeting, then the meeting shall elect a chairperson.  

 

 Scope and limitations 
The main functions of the committee are to— 

(1) receive reports from the chief executive officer, executive leadership team, manager and/or 
appropriately delegated officers related to the areas of interest; 

(2) adopt the reports from the chief executive officer, executive leadership team, manager and/or 
appropriately delegated officers related to the areas of interest; 

(3) make decisions in line with the delegated authority; and 
(4) where necessary, formulate recommendations to the ordinary local government meeting. 

 

 Delegated authority 
(1) In accordance with section 257 of the Local Government Act 2009, the local government has 

delegated to the standing committees, all powers referred to in the document titled “Central 
Highlands Regional Council – Council to standing committee delegations register” 

(2)  To the extent that powers delegated to one committee have also been delegated to another 
committee or have previously been delegated to the chief executive officer, those powers can be 
exercised by each committee and the chief executive officer, severally. 
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(3) All decisions of each standing committee must be decided by a majority of the votes of the 
committee members present.vii 

(4) The application of delegations by standing committees should be restricted to the areas of 
interest as detailed in section 14 of this document. The intent of the delegation of decision- 
making power by the local government is to allow for passing of resolutions, and the provision of 
leadership and direction within these documented areas only. 

 

 Frequency 
The schedule adopted by the local government for meetings for each standing committee and general 
and strategy meeting is in accordance with the Regulation, section 257. 

 

Division 7 – Standing orders 
 

 Standing orders 
The standing orders which regulate the conduct of meetings of the local government and committees 
of the local government include the provisions set out in part 3. 

 

Part 3 – Standing Orders 
 

Division 1 – Application of standing orders 
 

 Application 
(1) The standing orders in part 3 provide for the conduct of — 

(a) meetings of the local government (other than a post-election meeting); and 
(b) where applicable, committee meetings of the local government. 

(2) The standing orders in part 3 shall apply to a post-election meeting of the local government as 
far as practicable. 

(3) Any provision of the standing orders in part 2 or part 3 may be suspended by resolution of a 
meeting of the local government. 

(4) A separate resolution is required for a suspension of a standing order in part 2 or part 3. 
(5) A resolution to suspend a standing order in part 2 or part 3 must specify the application and 

duration of the suspension. 
(6) Subject to part 4, where a matter arises at a meeting of the local government which is not 

provided for in the standing orders, part 2 or part 3, the matter may be determined by resolution 
upon a motion which may be put without notice, but otherwise in conformity with the standing 
orders in part 2 and part 3. 

 
 
 
 

Division 2 – Procedures for meetings of the local government 
 

 Order of business 
(1) The order of business must be determined by resolution of the local government from time to 

time. 
(2) Before proceeding with the business of the meeting, the person presiding at the meeting shall 

undertake the acknowledgement and/or greetings deemed appropriate by the local government. 
(3) The order of business may be altered for a particular meeting where the councillors at the 

meeting pass a procedural motion to that effect. 

                                                 
vii See Section 270(2)(b) (Procedure at meetings) of the Local Government Regulation 2012. 
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(4) A motion to alter the order of business may be moved without notice. 
(5) Unless otherwise altered pursuant to subsection (3), the order of business and agenda will be— 

(a) for ordinary meetings— 

• Attendance 

• Apologies and granting of leave of absence 

• Confirmation of Minutes 

• Business Arising from Previous Minutes 

• Reception of Deputations by Appointment 

• Reception and Consideration of Committee Reports 

• Reception and Consideration of Officers’ Reports 

• Miscellaneous Business 

• Any other business Council determines by resolution be included in the business 
paper 

(b) for special meetings and committee meetings— 

• Attendance 

• Apologies 

• Reception of Deputations by Appointment 

• Reception and Consideration of Officers’ Reports 
(6) The minutesviii of previous meeting (previous minutes) not previously confirmed may be taken 

into consideration as the first business of an ordinary meeting, in order that the previous minutes 
may be confirmed, and no discussion shall be permitted with respect to the previous minutes 
except with respect of the accuracy of the previous minutes as a record of the proceedings. 

(7) Admission of deputations, invitees and visitors shall be at the discretion of either of — 

(a) the mayor; or 
(b) the local government. 

(8) The time for receipt of petitions shall be at the discretion of the local government. 
 

 Petitions 
(1) The rules for petitions to the local government are available on the Central Highlands Regional 

Council website. 
(2) Any petition presented to a meeting of the local government must be in legible writing or 

typewritten and contain a minimum of 10 signatures (clearly stating the name and address of 
each person), contain a cover page detailing the request, suggestion or grievance and the name 
of the principal petitioner.ix 

(3) The petition should be addressed to the chief executive officer and can be emailed, mailed or 
physically handed in at a Customer Service Centre of Central Highlands Regional Council. 

(4) The details of the specific request/matter must appear on each page of the petition. 

                                                 
viii See Section 272 (Minutes) of the Local Government Regulation 2012. 

ix See “What are the rules for petitions” on Central Highlands Regional Council website for further information on rules 
for submitting petitions to Council. 
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(5) The chief executive officer will present the petition to a general meeting of the local government.    
In accordance with the local government’s general meeting procedure, the chief executive officer 
may move the petition be received and referred to the relevant area of the local government for 
investigation and report back to the local government, if required. 

(6) The principal petitioner will be advised in writing of the local government’s decision, following the 
relevant general meeting. 

(7) A petition may be presented to a meeting by a councillor who, before presenting the petition, 
must, as far as practicable, become acquainted with the subject matter of the petition. 

(8) On presenting a petition to a meeting, a councillor must — 

(a) state the nature of the petition; and  
(b) read the petition. 

(9) Where a councillor presents a petition to a meeting, no debate on or in relation to the petition 
shall be allowed, and the only motion which may be moved is that— 

(a) the petition be received, and consideration stand as an order of the day for — 
(i) the meeting; or 
(ii) a future meeting; or 

(b) the petition be received and referred to a committee or the chief executive officer for 
consideration and a report to the local government; or 

(c) the petition not be received. 
 

 Deputations 
(1)  A deputation wishing to attend and address a meeting of the local government shall apply in 

writing to the chief executive officer not less than seven (7) clear days before the meeting. 
(2) The chief executive officer, on receiving an application for a deputation shall notify the chairperson 

who shall determine whether the deputation shall be heard. 
(3) The chief executive officer must inform the deputation of the determination. 
(4) Where it has been determined that the deputation may be heard, a convenient time must be 

arranged for that purpose, and a time period allowed. 
(5) For deputations comprising 3 or more persons, only 3 persons may be heard unless the local 

government determines otherwise by resolution. 
(6) A deputation must be given an adequate opportunity to explain the purpose of the deputation. 
(7) The chairperson of a meeting may terminate an address by a person in a deputation at any time 

if — 
(a) the chairperson has allotted a specific period of time for a person’s address and the period 

of time has elapsed; or 
(b) the chairperson is satisfied that the purpose of the deputation has been sufficiently 

explained to the councillors at the meeting; or 
(c) the person uses insulting or offensive language. 

(8) If a member of the deputation other than an appointed speaker interjects or attempts to address 
the local government, the chairperson may finalise the deputation. 

(9) A suitable designated officer will be identified and will assume responsibility for the deputation 
including that the appointed speaker/s is notified in writing of developments or future actions as 
appropriate. 

(10) A rolling report on the status and outcome of all deputations will be presented to the local 
government on a quarterly basis. 
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Division 3 – Motions 
 

 Motions 
(1) A councillor is required to ‘propose’ a motion and then another councillor is required to ‘second’ 

the motion. 
(2) A motion brought before a meeting in accordance with the Act or the standing orders in part 3 

may be received and put to the meeting by the chairperson. 
(3)  The chairperson may require a motion or an amendment to a motion to be stated in full or 

recorded in writing before permitting it to be received. 
(4)  The chairperson may call the notices of motion in the order in which they appear on the meeting 

agenda and where no objection is taken to a motion being taken as a formal motion, the 
chairperson may put the motion to the vote without discussion. 

(5)  An item on the meeting agenda must not be removed from the agenda where a councillor at the 
meeting objects to its being removed. 

(6)  When a motion has been moved and seconded, it becomes subject to the control of the local 
government and must not be withdrawn without the consent of both the mover and the seconder. 

 

 Absence of mover of motion 
Where a councillor who has given notice of a motion is absent from the meeting at which the motion 
is to be considered, the motion may be moved by another councillor at the meeting or deferred to the 
next meeting. 

 

 Motion to be seconded 
(1) A motion or an amendment to a motion must not be debated at a meeting of the local government 

unless or until the motion or the amendment is seconded, with the exception of a procedural 
motion. 

(2)  A motion or an amendment to a motion (other than a procedural motion) that is not seconded, 
lapses for want of a seconder. 

(3) Notwithstanding subsection (1), a councillor who moves a motion or an amendment to a motion 
may, with the permission of the chairperson, speak in support of the motion or amendment before 
it is seconded. 

 

 Amendment of motion 
(1) An amendment to a motion must — 

(a) be in terms which retain the identity of the motion; and  
(b) not negative the motion. 

(2) Not more than 1 motion or 1 proposed amendment to a motion may be put before a meeting at 
any one time. 

(3) Where an amendment to a motion is before a meeting, no other amendment to the motion can 
be considered until after the first amendment has been put. 

(4) Where a motion (the original motion) is amended by another motion (the other motion), the 
original motion must not be put as a subsequent motion to amend the other motion. 

(5) A councillor who proposes or seconds a motion must not propose or second an amendment to 
the motion. 

 

 Speaking to motions and amendments 
(1) Subject to section 26(2), the mover of an amendment to a motion must read the amendment and 

state that the amendment is so moved, and — 

(a) may only speak in support of the amendment before it is seconded with the permission of 
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the chairperson; and 
(b) may speak in support of the amendment after it is seconded. 

(2) A councillor may request further information from the chairperson before or after the motion or 
the amendment to the motion is seconded. 

(3) Following the seconding of a motion or an amendment of a motion, the first speaker must be in 
favour of the motion or the amendment and each subsequent speaker alternatively against and 
in favour of the motion or amendment, unless the chairperson in his or her discretion rules 
otherwise. 

(4) The mover of a motion has the right of reply. 
(5) The mover of an amendment to a motion has no right of reply. 
(6) Each councillor must speak not more than once to the same motion or the same amendment 

except as a right of reply unless the chairperson in his or her discretion rules otherwise. 
(7) Each speaker is restricted to not more than 5 minutes unless the chairperson in his or her 

discretion rules otherwise. 
(8) Where 2 or more councillors attempt to speak at the same time, the chairperson is to determine 

who is entitled to priority. 
(9) The minutes of a meeting must include a statement of the reasons for not adopting a 

recommendation or advice if a decision is made at the meeting and the Local Government 
Regulation 2012, section 273, applies. 

 

 Method of taking votex
 

(1) Before any matter is put to the vote, the chairperson may direct that the motion or amendment be 
read again by the chief executive officer. 

(2) The chairperson must, in taking the vote on a motion or an amendment, put the question, first in 
the affirmative and then in the negative and may do so as often as necessary to form and declare 
an opinion as to whether the affirmative or negative has the majority vote. 

(3) The local government must vote by a show of hands or as otherwise directed by the chairperson. 
(4) If, in relation to a question/motion put to a committee meeting, the question/motion does not have 

the unanimous support of the committee members present, the chairperson must— 

(a) not declare the result of the vote; and 
(b) direct that the question/motion be referred to the next local government meeting. 

(5) Any councillor may call for a division or a question in relation to the taking of a vote immediately 
following the chairperson declaring the result of the vote. 

(6) If a division is taken, the chief executive officer must record — 

(a) the names of the councillors voting in the affirmative; and  
(b) the names of the councillors voting in the negative. 

(7) The chairperson must declare the result of a vote or a division as soon as it has been determined. 
(8) Councillors have the right to request that their names and how they voted be recorded in the 

minutes for voting other than by division. 
(9) Councillors who remain in the chamber and abstain from voting are deemed to have voted in the 

negative.xi 
(10) Except upon a motion to rescind or alter it, the resolution shall not be discussed after the vote has 

been declared. 

                                                 
x See Section 260 (Procedure at meetings) of the Local Government Regulation 2012. 
xi See Section 260(2)(d) of the Local Government Regulation 2012. 
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(11) If a report contains  distinct  recommendations,  the  decision  of  the local government may  be  
taken separately on each recommendation. 

 

 Repealing or amending resolutions 
(1) A resolution of the local government must not be repealed or amended unless notice of motion is 

given in accordance with the requirements of the Local Government Act 2009 or the Local 
Government Regulation 2012. 

(2) Where a motion (a relevant motion) to repeal or amend a resolution is defeated, a motion to the 
same, or like effect, must not be moved until at least 3 months after the date on which the relevant 
motion was defeated. 

(3) Councillors present at the meeting at which a relevant motion is put may defer consideration of 
the relevant motion, however, consideration of the relevant motion must not be deferred for more 
than 3 months. 

(4) Where a resolution (a later resolution) of the local government relates to a matter the subject of a 
previous resolution (a previous resolution) passed more than 3 months previous, the previous 
resolution is amended or repealed to the extent that it is inconsistent with the later resolution. 

 

 Procedural motions 
At a meeting, a councillor may, during the debate of a matter at the meeting and without the need for 
a seconder, move a motion (each a procedural motion) — 

(a) that the question/motion be now put to the vote; or 
(b) that the motion and amendment now before the meeting be adjourned; or  
(c) that the meeting proceed to the next item of business; or 
(d) that the question/motion lie on the table; or 
(e) a point of order; or 
(f) a motion of dissent against a point of order; or  
(g) that a report or document be tabled; or 
(h) to suspend the rule requiring that…….; or 
(i) for committee meetings only — that the question/motion be referred to the next meeting of 

the local government; or 
(j) that the meeting stand adjourned. 

 

 Motion that the question be put 
(1) A procedural motion that the question be put about a matter before a meeting, may be moved 

when a councillor believes that there has been sufficient debate about the matter at the meeting. 
(2) Where a motion under subsection (1) is carried, the chairperson must immediately put the motion 

or amendment before the meeting to the vote. 
(3) Where a procedural motion under subsection (1) is lost, debate on the motion or amendment 

before the meeting must continue. 
 

 Motion that debate be adjourned 
(1) A procedural motion that another motion or an amendment before a meeting be adjourned, may 

specify a time and date, to which the debate is to be adjourned. 
(2) A motion under subsection (1) must not adjourn debate on a matter the subject of a motion for 

more than 2 months after the date of the procedural motion. 
 

 Motion to proceed to next item of business 
(1) Where a procedural motion that the meeting proceed to the next item is carried, debate on the 
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matter the subject of the motion must cease. 
(2) However, debate on the matter the subject of the motion may be considered again on the giving 

of notice in accordance with the standing orders, part 3. 
 

 Motion that the motion lie on the table 
(1) A procedural motion that a motion or question lie on the table can only be moved where the 

chairperson or a councillor requires additional information on the matter before the meeting (or 
the result of some other action of the local government or a person is required) before the matter 
may be concluded at the meeting. 

(2) Where a motion under subsection (1) is passed, the local government must proceed with the next 
matter on the agenda. 

(3) Where a motion under subsection (1) is passed, another procedural motion that the matter be 
taken from the table may be moved at the meeting at which the first procedural motion was carried 
or at a later meeting. 

 

 Points of order 
(1) A councillor may ask the chairperson to decide a point of order where it is believed that another 

councillor — 

(a) has failed to comply with proper procedures; or 
(b) is in contravention of the standing orders, part 3 or the Actxii; or 
(c) is beyond the jurisdictional power of the local government. 

(2) A point of order cannot be used as a means of contradicting a statement made by a councillor 
speaking about a matter. 

(3) Where a point of order is raised, consideration of the matter about which the councillor was 
speaking may be suspended subject to section 20(3). 

(4) The chairperson must determine whether the point of order is upheld. 
(5) Upon a point of order arising during the process of a debate, the councillor raising the point of 

order may speak to the point of order. 
(6) Despite anything to the contrary in the standing orders, part 3, a point of order arising at any time 

must, until decided, suspend the consideration of every other motion or matter. 
 

 Motion of dissent 
(1) A councillor may move a motion of dissent in relation to a ruling of the chairperson on a point of 

order. 
(2) Where a motion is moved under subsection (1), further consideration of any matter must be 

suspended until after a ruling is made on the motion of dissent. 
(3) Where a motion of dissent is carried — 

(a) the matter to which the ruling of the chairperson was made must proceed as though that 
ruling had not been made; and 

(b) where, as a result of a ruling of the chairperson on a point of order, a matter was discharged 
as out of order – the matter must be restored to the meeting agenda and be dealt with in 
the normal course of business. 

 

 Motion that a report be tabled 
A motion that a report or document be tabled may be used by a councillor to introduce a report or 
other document to a meeting.  

 

                                                 
xii See Chapter 5A (Councillor conduct) of the Local Government Act 2009. 
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 Motion to suspend requirements of a rule 
(1) A procedural motion to suspend the requirements of a rule may be made by a councillor in order 

to permit some action that otherwise would be prevented by the standing orders, part 3. 
(2) A motion under subsection (1) must specify the duration of the suspension. 

 

 Motion that the question/motion be referred to the next meeting of the local government 
(committee meetings only) 
(1) A procedural motion that the question/motion be referred to the next meeting of the local 

government may only be moved — 

(a) at a committee meeting; and 
(b) after a councillor has spoken against the question/motion; and 
(c) when a councillor reasonably believes that the question/motion is unlikely to have the 

unanimous support of committee members present. 
(2) Where a motion under subsection (1) is carried,  the chairperson must  direct that the substantive 

question/motion be referred to the next meeting of the local government. 
 

 Motion that meeting stands adjournedxiii 

(1) A procedural motion that a meeting stands adjourned may be moved by a councillor at the 
conclusion of debate on any matter on the agenda or at the conclusion of a councillor’s time for 
speaking to the matter, and must be put without debate. 

(2) A motion under subsection (1) must specify the time for the resumption of the meeting and on the 
resumption of the meeting the local government must continue with the business before the 
meeting at the point where it was discontinued on the adjournment. 

 

Division 4 – Mayoral minutes 
 

 Mayoral minutes 
(1) The mayor may direct the attention of the local government at a meeting of the local government 

to a matter or subject not on the agenda by a minute (a mayoral minute) signed by the mayor. 
(2) The mayor must deliver a copy of the mayoral minute for a meeting of the local government to 

the chief executive officer. 
(3) The mayoral minute shall, when introduced, take precedence over all business before, or to come 

before, the meeting of the local government. 
(4) The motion comprising the mayoral minute may be put by the mayor — 

(a) to the meeting of the local government without being seconded; and 
(b) at any stage of the meeting of the local government considered appropriate by the mayor. 

(5) If the motion comprising the mayoral minute is passed by the local government, the mayoral 
minute becomes a resolution of the local government. 

 

Division 5 – Conduct during meetings 
 

 Conduct during meetings 
(1)  Councillors must conduct themselves in accordance with the principles of the Act and the 

standards of behaviour set out in the code of conduct.  The chairperson may observe or be made 
aware of instances of possible unsuitable meeting conduct. 

(2) After a meeting of the local government has been formally constituted and the business 

                                                 
xiii See Section 261 (Adjournment of meetings) of the Local Government Regulation 2012. 
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commenced, a councillor must not enter or leave the meeting without first notifying the 
chairperson. 

(3) After a meeting of the local government has been formally constituted and the business has 
commenced, a councillor must ensure all electronic devices are turned to silent whilst in the 
meeting room. 

(4) A councillor must address the chairperson while — 

(a) moving any motion or amendment; or 
(b) seconding any motion or amendment; or  
(c) taking part in any discussion; or 
(d) placing or replying to any question; or 
(e) addressing the local government for any other purpose. 

(5) Councillors shall speak of each other during a meeting by their respective titles, “mayor” or 
“councillor”, and in speaking of or addressing officers shall designate them by their respective 
official or departmental title and shall confine their remarks to the matter then under consideration. 

(6) Councillors must remain seated and silent while a vote is being taken except when calling for a 
division. 

(7) A councillor must not interrupt another councillor who is speaking except upon a point of order 
being raised either by the chairperson or by the councillor. 

(8) If the chairperson intervenes during the process of debate, any councillor then speaking or 
offering to speak, and each councillor present, must preserve strict silence so that the chairperson 
may be heard without interruption. 

 

Division 6 – Questions 
 

 Questions 
(1) At a meeting a councillor may ask a question for reply by another councillor or an officer of the 

local government regarding any matter under consideration at the meeting. 
(2) A question must be asked categorically and without argument and discussion is not permitted at 

the meeting in relation to the reply or the refusal to reply to the question. 
(3) A councillor or officer who is asked a question may request that the question be taken on notice 

for the next meeting. 
(4) A councillor who asks a question at a meeting, whether or not upon notice, is deemed not to have 

spoken to the debate of the motion to which the question relates. 
(5) The chairperson may disallow a question which he or she considers is inconsistent with good 

order. 
(6) A councillor may move a motion that a ruling of the chairperson under subsection (5) be disagreed 

with, and if such motion is carried, the chairperson must allow the question. 
 

Division 7 – Maintenance of good order 
 

 Disorder 
(1) Where disorder arises at a meeting, and the disorder does not arise as a result of unsuitable 

meeting conduct or inappropriate conduct of a councillor at the meeting, the meeting may be 
adjourned in accordance with section 261 (Adjournment of meetings) of the Local Government 
Regulation 2012.   

(2) On resumption of the meeting, the chairperson must move a motion, which shall be put without 
debate, to determine whether the meeting shall proceed. 
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(3) Where a motion under subsection (2) is lost, the chairperson must declare the meeting closed, 
and any outstanding matters must be referred to a future meeting. 

 

 Business of objectionable nature 
At a meeting, if the chairperson or a councillor considers that a matter or motion before the meeting 
is of an objectionable nature or outside the powers of the local government, the chairperson or the 
councillor may declare on a point of order, that the matter not be considered further. 

 

Division 8 – Attendance and non-attendance at meetings 
 

 Attendance by elected members 
(1) A local government may allow a councillor to take part in a meeting by teleconferencing. 
(2) Where the local government has approved the teleconferencing arrangement, the councillor must 

be able to hear and be heard by each other person at the same time throughout the meeting.xiv 
(3) The circumstances in which teleconferencing may be considered are to be determined by the 

local government but may be along the lines of natural disaster, severe weather or other 
circumstances preventing a councillor from attending the place of the meeting. 

(4) Attendance is not permitted by teleconference for closed session items if the chairperson of the 
meeting is unable to physically verify that the conditions of the closed meeting are being satisfied 
by the person taking part in the teleconference. 

(5) In considering a request for attendance at a local government meeting by teleconferencing, 
confidentiality and privacy matters need to be considered as this may pose a risk to the local 
government due to the nature of the discussions. 

(6) Mobile telephones shall not be used to participate in teleconferenced meetings. 
(7) A councillor may participate in all aspects of a general council meeting and standing committee 

meeting via teleconference (e.g. by video link, face time, landline or computer) provided a quorum 
is physically present at the official noticed location of the meeting, and the councillor can be heard 
by all persons attending the meeting, including the public present in the notified location.  It is the 
responsibility of the caller to be on the line in advance of the time of the meeting; calls received 
after the meeting has begun may not be accepted at the discretion of the chairperson.  Any 
councillor participating in such fashion shall identify any and all persons present in the location 
from which the councillor is participating. 

(8) Should the chairperson attend by teleconferencing, he/she shall appoint a quorum member as 
temporary chair or postpone the meeting to another date.  (If the latter situation is known more 
than forty-eight (48) hours in advance, the meeting should be postponed). 

(9) A councillor planning an extended (more than seven (7) consecutive meetings with 
teleconferences included) absence must receive the agreement of five (5) of the remaining 
councillors in advance of the absence. 

(10) A register of attendance at local government meetings by teleconference will be recorded in the 
minutes of the meeting. 

 

 Attendance of public and media at meetings 
(1) An area must be made available at the place where a meeting is to take place for members of 

the public and representatives of the media to attend the meeting and as many people as can 
reasonably be accommodated in the area must be permitted to attend the meeting. 

(2) If the local government resolves that a meeting be closed to the public, the public and 
representatives of the media must be excluded from the meeting. 

(3) After a meeting has commenced, members of the public and media representatives must switch 
                                                 
xiv See Section 276 (Teleconferencing) of the Local Government Regulation 2012. 
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all electronic/communication devices to silent. 
(4) If a person fails to comply with subsection (3), the mayor or chairperson may direct that person 

immediately leave the meeting room. 
(5) Failure to comply with a direction under subsection (4) may be considered an act or disorder. 

 

 Public participation at meetings 
(1) The chairperson may invite a member of the public to take part in the proceedings of a meeting. 
(2)  Except when invited to do so by the chairperson pursuant to subsection (1), a member of the 

public must not take or attempt to take part in the proceedings of a meeting. 
(3) During debate on a motion, the chairperson may invite submissions, comments or questions from 

members of the public. 
(4) If any submission or comment of a member of the public is irrelevant, offensive or unduly long, 

the chairperson may require the member of the public to cease making the submission or 
comment. 

(5) For any matter arising from a submission or comment from a member of the public, the local 
government may — 

(a) refer the matter to a committee; or 
(b) deal with the matter immediately; or 
(c) place the matter on notice for discussion at a future meeting; or  
(d) note the matter and take no further action. 

(6) Any person invited to address a meeting must — 

(a) stand, act and speak with decorum; and 
(b) frame any remarks in respectful and courteous language. 

(7) If a person is considered by the local government, mayor or chairperson to be unsuitably dressed, 
the person may be directed to immediately withdraw from the meeting.  Failure to comply with a 
direction may be considered an act of disorder. 

 

 Council officer’s participation at meetings 
(1) In addition to the chief executive officer and minute’s secretary, meetings of the local government 

are attended by— 
(a) the Executive Leadership Team members of— 

(i) Corporate Services; 
(ii) Communities; 
(iii) Infrastructure and Utilities; 
(iv) Customer and Commercial Services and 

(b) the Manager Governance. 
(2) If the local government resolves that a meeting be closed to the public, the above officers may 

remain in the meeting unless determined otherwise by the chairperson. Any other officers shall 
be required to leave the meeting unless determined otherwise by the chairperson. 

(3) After a meeting has commenced, all attending local government staff must switch any electronic 
devices to silent whilst in the meeting room. 

(4) If a person fails to comply with subsection (3), the mayor or chairperson may direct that the person 
immediately leave the meeting room. 
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Division 9 – Committees 
 

 Reports by committees 
(1) All committee reports must be submitted to a meeting of the local government under the signature 

of the chief executive officer or a delegate of the chief executive officer. 
(2) If a report of a committee makes distinct recommendations, the local government may make a 

separate decision on each recommendation. 
 

 Attendance at committee meetings 
(1) Any councillor may attend a meeting of a committee and may address the committee in 

accordance with the procedures established by the chairperson of the committee. 
(2) An area must be made available at the place where a committee meeting is to take place for 

members of the public and representatives of the media to attend the meeting and as many 
people as reasonably can be accommodated in the area must be permitted to attend the meeting. 

 

 Public participation at statutory committee meetings 
(1) At a statutory committee meeting, a person who is not a councillor or a member of the committee 

must not take part in the meeting. 
(2) However, the chairperson of the committee may invite any person to address the committee upon 

the matter before it. 
(3) Any person wishing to be heard personally or as a deputation on any matter relevant to a 

committee, may make an appointment with the chief executive officer. 
(4) Where subsection (3) applies, the committee must determine whether the matter shall be heard.  
(5) A deputation or personal address must not exceed 10 minutes unless otherwise agreed by the 

chairperson of the committee. 
(6) No more than 2 members of a deputation may address the committee except in reply to questions 

from members of the committee. 
 
 

Division 10 – Procedure not provided for 
 

 Procedure not provided for 
Subject to part 4, if an appropriate or adequate method of dealing with a matter is not provided for in 
the standing orders, part 2 or part 3, the method of dealing with the matter may be determined by 
resolution of the local government upon a motion which may be put without notice in conformity with 
the standing orders, part 3. 

 

Part 4 Meeting procedures 
 

Division 1 Preliminary 
 

 Purpose of the meeting procedures 
(1) The purpose of the meeting procedures in this part 4 is to set out certain procedures to ensure 

the local government principles are reflected in the conduct of local government meetings and 
local government committee meetings. 

(2) It is not intended that the meeting procedures in this part 4 would deal with all aspects of meeting 
conduct but only those required to strengthen public confidence in local government to deal with 
the conduct of councillors in meetings. 
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 Background 
In particular, as required under section 150F of the Local Government Act 2009, the meeting 
procedures in part 4 set out— 
(1) the process for how a chairperson of a local government meeting may deal with instances of 

unsuitable meeting conduct by councillors; and 
(2) the process for how suspected inappropriate conduct of a councillor referred to the local 

government by the Independent Assessor (the Assessor) is to be dealt with at a local government 
meeting. 

 

 Application 
A local government must either adopt the model meeting procedures or prepare and adopt other 
procedures for the conduct of its meetings and meetings of its committees that are consistent with the 
model meeting procedures. 

 

Division 2 Processes 
 

 Process for dealing with unsuitable meeting conduct by a councillor in a meeting 
(1) When dealing with an instance of unsuitable conduct by a councillor in a meeting, the following 

procedures must be followed— 
(a) The chairperson must decide whether or not unsuitable meeting conduct has been 

displayed by a councillor. 
(b) If the chairperson decides the unsuitable meeting conduct has occurred, the chairperson 

must consider the severity of the conduct and whether the councillor has had any previous 
warnings for unsuitable meeting conduct issued. If the chairperson decides the conduct is 
of a serious nature, refer to section 58(1)(g) for the steps to be taken. 

(c) If the chairperson decides unsuitable meeting conduct has occurred but is of a less serious 
nature, the chairperson may request the councillor take remedial actions such as— 

(i) ceasing the unsuitable meeting conduct and refraining from exhibiting the conduct; 
(ii) apologising for their conduct; 
(iii) withdrawing their comments. 

(d) If the councillor complies with the chairperson’s request for remedial action, no further 
action is required. 

(e) If the councillor fails to comply with the chairperson’s request for remedial action, the 
chairperson may warn the councillor that failing to comply with the request may result in an 
order being issued. 

(f) If the councillor complies with the chairperson’s warning and request for remedial action, 
no further action is required. 

(g) If the councillor still continues to fail to comply with the chairperson’s request for remedial 
actions, the chairperson may make one or more of the orders below— 

(i) an order reprimanding the councillor for the conduct; 
(ii) an order requiring the councillor to leave the meeting, including any area set aside 

for the public and stay out for the duration of the meetingxv. 
(h) If the councillor fails to comply with an order to leave and stay away from the meeting, the 

chairperson can issue an order that the councillor be removed from the meeting by an 
appropriate officer. The meeting must be adjourned whilst the councillor is being 
removedxvi. 

                                                 
xv Section 150I(2) of the Local Government Act 2009. 
xvi Section 150I(2)(c) of the Local Government Act 2009. 

Agenda - Post Election Meeting - 23 April 2020 

Central Highlands Regional Council 42 of 59



22 
 

 

(i) Following the completion of the meeting, the chairperson must ensure— 
(i) details of any order issued is recorded in the minutes of the meeting;xvii. 
(ii) if it is the third (3rd) or more order within a 12-month period made against a councillor 

or the councillor has refused to leave the meeting, these matters are to be dealt with 
at the next meeting of the local government and treated as inappropriate conduct 
pursuant to the Act;xviii 

(iii) the local government’s chief executive officer is advised to ensure details of any order 
made must be updated in the local government’s councillor conduct register pursuant 
to the Act. 

(2) Any councillor aggrieved with an order issued by the chairperson can move a motion of dissent 
for section 58(1) (a), (g) and (h) above. 

 

 Meeting process for dealing with suspected inappropriate conduct which has been referred 
to a local government 

(1) Pursuant to section 150AF of the Act, after receiving a referral by the Independent Assessor or 
under section 58(1)(i)(ii) of an instance of suspected inappropriate conduct, the local government 
must complete an investigation into the alleged conduct. 

(2) After the completion of the investigation, the local government must decide whether the councillor 
has engaged in inappropriate conduct in a local government meeting, unless it has delegated 
responsibility for this decision under section 257 of the Act. 

(3) When dealing with an instance of suspected inappropriate conduct which has been referred to a 
local government by the Independent Assessor, the local government must— 
(a) Be consistent with the local government principle of transparent and accountable decision 

making in the public interest, by dealing with suspected inappropriate conduct in an open 
meeting of the local government. Where the complainant or other parties may be adversely 
affected due to the nature of the complaint, the local government may resolve to go into 
closed session under section 275 of the Regulation. 

(b) When deliberating on the issue the subject councillor must leave the place where the 
meeting is being held, including any area set aside for the public. Should the complainant 
be a councillor, that councillor must inform the meeting of a personal interest and follow 
the conflict of interest procedures in section 61. 

(c) The local government should then debate the issue and decide whether the accused 
councillor engaged in inappropriate conduct. 

(d) If the local government decides that the subject councillor has engaged in inappropriate 
conduct, the local government is then required to decide what penalty or penalties from the 
following orders, if any, to impose on the subject councillor— 

(i) an order that the councillor make a public admission that the councillor has engaged 
in inappropriate conduct; 

(ii) an order reprimanding the councillor for the conduct; 
(iii) an order that the councillor attend training or counselling to address the councillor’s 

conduct, including at the councillor’s expense; 
(iv) an order that the councillor be excluded from a stated local government meeting; 
(v) an order that the councillor is removed, or must resign, from a position representing 

the local government, other than the office of councillor, for example, the councillor 
is ordered to resign from an appointment representing the local government on a 
State board or committee; 

                                                 
xvii Section 150I(3) of the Local Government Act 2009. 
xviii Section 150J of the Local Government Act 2009. 
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(vi) an order that if the councillor engages in the same type of conduct again, it will be 
treated as misconduct; 

(vii) an order that the councillor reimburse the local government for all or some of the 
costs arising from the councillor’s inappropriate conduct. 

(e) When making an order, the local government can take into consideration any previous 
inappropriate conduct of the councillor, and any allegation made in the investigation that 
was admitted, or not challenged and that the local government is reasonably satisfied is 
true. 

(f) The subject councillor and where relevant the complainant councillor, must be invited back 
into the place where the meeting is being held once a decision has been made. 

(g) The local government must ensure the meeting minutes reflect the resolution made.  
 

 Material personal interest 
Councillors are ultimately responsible for informing of a material personal interest on matters to be 
discussed at a local government or committee meeting. When dealing with a material personal interest, 
councillors must abide by the following procedures— 

(a) A councillor with a material personal interest must inform the meeting of the local 
government of their material personal interest and set out the nature of the interest, 
including— 
(i) the name of the person or other entity who stands to gain a benefit, or suffer a loss, 

depending on the outcome of the consideration of the matter at the meeting; 
(ii) how a person or other entity stands to gain the benefit or suffer the loss; 
(iii) if the person or other entity who stands to gain the benefit or suffer the loss is not the 

councillor – the nature of the councillor’s relationship to the person or entity. 
(b) The councillor must then leave the place of the meeting and stay away while the matter is 

being discussed and voted on unless the subject councillor has Ministerial approval to 
participate in the matter. The councillor must not influence or attempt to influence the 
remaining councillors to vote on the matter in a particular way. 

(c) Once the councillor has left the area where the meeting is being conducted, the local 
government can continue discussing and deciding on the matter at hand. 

(d) If a councillor at a meeting reasonably believes, or reasonably suspects that another 
councillor has a material personal interest in a matter to be discussed at the meeting and 
has not informed the meeting about the interest, the councillor must advise the chairperson 
of the meeting, as soon as practicable, about their belief or suspicion, and the facts and 
circumstances that form the basis of the belief or suspicion. 

(e) The chairperson then should ask the councillor with the suspected material personal 
interest whether they do in fact have a material personal interest. If that is the case, the 
councillor must follow the above procedures from section 60(a). 

(f) In the event the majority of councillors inform a meeting of a material personal interest 
regarding a matter— 
(i) the local government must resolve to delegate the consideration and decision on the 

matter, pursuant to section 257 of the Act; or 
(ii) if the matter cannot be delegated under section 257 of the Act, the local government 

should seek Ministerial approval for the councillors to be able to consider and vote 
on the matter, subject to any conditions the Minister for Local Government may 
impose. 

(g) Where a councillor informs a meeting of a material personal interest in a matter, the 
chairperson must ensure the minutes of the meeting (to be posted on the local 
government’s website) record— 
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(i) the name of the councillor who has a material personal interest in the matter; 
(ii) the material personal interest, including the particulars mentioned by the councillor 

regarding the material personal interest; 
(iii) whether the councillor participated in the meeting, or was present during the meeting, 

under an approval granted by the Minister for Local Government. 
 

 Conflict of interest 
Councillors are ultimately responsible for informing of any personal interest where they have a real or 
perceived conflict of interest on matters to be discussed at local government or committee meetings 
(other than ordinary business matters). When dealing with a conflict of interest, councillors must abide 
by the following procedures— 

(a) A councillor with a real or perceived conflict of interest must inform the meeting of the local 
government of their personal interest and set out the nature of the interest, including— 
(i) the nature of the interest; 
(ii) if the councillor’s personal interest arises because of the councillor’s relationship with, 

or receipt of a gift or benefit from, another person— 
the name of the other person; 
the nature of the relationship or value and date of receipt of the gift or benefit received; and 
the nature of the other person’s interests in the matter. 

(b) The subject councillor may themselves elect to leave the meeting while the matter is being 
discussed and voted on due to a perceived conflict of interest or conflict of interest. If the 
councillor does not leave the meeting, they may advise the other councillors why they 
believe they are able to act in the public interest while remaining in the meeting. This could 
include prior advice from the Integrity Commissioner on the personal interest. 

(c) The other councillors entitled to vote at the meeting must then decide whether the subject 
councillor has a conflict of interest (including a perceived conflict of interest) in the matter 
due to their personal interest. A councillor who has declared a personal interest in relation 
to a matter, must not vote under section 175E(4) of the Act as to whether another councillor 
may stay in the meeting. 

(d) If the other councillors decide there is no conflict of interest or a perceived conflict of 
interest, the subject councillor may remain in the meeting and the meeting may continue. 

(e) If the other councillors decide there is a conflict of interest they must then decide whether 
the subject councillor must leave the meeting while the matter is being discussed and voted 
on or can participate in the meeting in relation to the matter including voting on the matter. 
If the councillor must leave the place of the meeting the councillor must not influence or 
attempt to influence the remaining councillors to vote on the matter in a particular way. 

(f) When deciding whether a councillor may stay in a meeting and vote following the decision 
of a conflict of interest, the other councillors must consider significant variables including, 
but not limited to— 
(i) the size or significance of the benefit the subject councillor stands to receive or 

benefit; 
(ii) the benefit the subject councillor stands to receive versus the benefit the community 

stands to receive from the potential decision; 
(iii) the closeness of any relationship the subject councillor may have with a given person 

or group. 
(g) In making the decision under section 61(f), it is irrelevant how the subject councillor 

intended to vote on the issue or any other issue (if known or suspected). 
(h) If a councillor at a meeting reasonably believes, or reasonably suspects that another 
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councillor has a real or perceived conflict of interest in a matter to be discussed at the 
meeting and has not informed the meeting about the interest, the councillor must advise 
the chairperson of the meeting, as soon as practicable, about their belief or suspicion, and 
the facts and circumstances that form the basis of the belief or suspicion. 

(i) The chairperson then should ask the councillor with the suspected conflict of interest to 
inform the meeting of any personal interest they have in the matter and follow the above 
procedures from section 61(a). 

(j) In the event the majority of councillors inform of a personal interest in a matter— 
(i) the local government must resolve to delegate the consideration and decision on the 

matter, pursuant to section 257 of the Act; or 
(ii) if the matter cannot be delegated under the section 257 of the Act, the local 

government should seek Ministerial approval for the councillors to be able to consider 
and vote on the matter, subject to any conditions the Minister for Local Government 
may impose. 

(k) Where a councillor informs a meeting of a personal interest in a matter, the chairperson 
must ensure the minutes of the meeting (to be posted on the local government’s website) 
record— 
(i) the name of the councillor who has declared the conflict of interest; 
(ii) the nature of the personal interest, as described by the councillor; 
(iii) the decisions made under section 61(c) and (e) above; 
(iv) whether the councillor participated in the meeting under an approval by the Minister; 
(v) if the councillor voted on the matter, how they voted; 
(vi) how the majority of councillors voted on the matter. 

 

 Closed meetings 
(1) The local government and standing committees may resolve that a meeting be closed to the 

public if its councillors or members consider it necessary to discuss any of the following matters— 
(a) appointment, dismissal or discipline of employees; 
(b) industrial matters affecting employees; 
(c) local government’s budget; 
(d) rating concessions or contracts proposed to be made by the local government or starting 

or defending legal proceedings involving the local government; 
(e) any action to be taken by the local government under the Planning Act 2016 (PA), including 

applications made to it under the PA; 
(f) business for which a public discussion would be likely to prejudice the interests of the local 

government or someone else or enable a person to gain a financial advantage. 
(2) A local government or committee must not make a resolution (other than procedural) in a closed 

session meeting. If a closed session includes attendance by teleconference, the councillor/s 
attending by teleconference must maintain confidentiality by ensuring no other person can hear 
their conversation. 

(3) To take an issue into a closed session, the local government must first pass a resolution to do so. 
(4) In the interests of accountability and transparency, the local government must specify the nature 

of the matter to be discussed and the reasoning of the councillors for going into closed session. 
(5) If the matter is known in advance, the agenda should clearly identify that the matter will be 

considered in closed session and name the topic to be discussed and a brief explanation of why 
it is deemed necessary to take the issue into closed session. 
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(6) The minutes of the local government must detail the matter discussed and reasoning for 
discussing the matter in closed session. The local government must also ensure that it complies 
with the statutory obligations associated with recording of passed resolutions. 
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Schedule 1 Dictionary 
section 3 

 
Act means the Local Government Act 2009. 
assessor see section 150C of the Act. 
chairperson— 

(a) of a meeting of the local government, means the person presiding at the meeting of the local 
government;  

(b) of a meeting of a committee, means the person presiding at the meeting of the committee. 
chief executive officer means the chief executive officer of the local government. 
code of conduct— 

(a) see section 150E of the Act; 
(b) see schedule 2. 

committee means a committee of the local government appointed under section 264 of the Regulation. 
councillor see schedule 4 of the Act. 
councillor conduct register see section 150DX(1) of the Act. 
inappropriate conduct see section 150K of the Act. 
later resolution see section 30(4). 
local government means Central Highlands Regional Council. 
mayoral minute see section 42(1).  
meeting procedures see part 1 and part 4. 
model meeting procedures see section 150F of the Act. 
model procedures see section 150F of the Act. 
original motion see section 27(4).  
other motion see section 27(4). 
post-election meeting see section 175 of the Act. 
previous minutes see section 21(6).  
previous resolution see section 30(4).  
procedural motion see section 31. 
quorum, of a committee meeting see section 269 of the Regulation. 
quorum, of a local government meeting see section 259 of the Regulation. 
Regulation means the Local Government Regulation 2012. 
relevant motion see section 30(2). 
standing committee means a standing committee of the local government appointed under section 
264(1)(a) of the Regulation. 
standing orders see parts 1 to 3 inclusive. 
unsuitable meeting conduct see section 150H of the Act. 
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Schedule 2 Code of conduct 
section 43(1) 
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8 CLOSURE OF MEETING


	1  Present
	2  Acknowledgement of Country
	3  Opening Prayer
	4  Declaration of Office
	5  Opening Remarks by Mayor
	6  Mayors Report
	6.1  Mayors Report

	7  Decision Action Reports
	7.1  Chief Executive Officer
	7.1.1  Election of Deputy Mayor ..... approx 20 mins 
	7.1.2  Frequency and Place of Meetings ..... approx 20 mins 
	7.1.3  Councillor Appointments to External and Internal Boards / Committees .... approx 45 mins
	Attachment 7.1.3.1
	Attachment 7.1.3.2



	8  Closure of Meeting

